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[bookmark: _Toc1157425978]Arts & Culture grants application – Welcome
[bookmark: _Toc583869778]Grant Stream
1. Please select which grant stream are currently applying for. Be sure to check the category eligibility, maximum funding level and eligible budget amounts in the guidelines by clicking the link below.
☐   New Initiatives Assistance 
☐   Program & Project Assistance   
☐   Annual Programming Assistance  
☐   Community Event Assistance 
☐   Arts Festivals Assistance 
☐   Major Celebration Assistance
2. How much funding are you requesting to support this application?  ___________________
3. What is your Projected Budget?  (Not including in-kind)	____________________
4. Please indicate if you receive any other funding from either the City of North Vancouver or the District of North Vancouver       Yes ☐	No ☐If yes, please ensure you provide details in your budget notes section.  Please note 	that you may be ineligible for grant assistance if you already receive municipal funding.




[bookmark: _Toc1920464188]Evaluation Criteria
As you go through the application form, please ensure you have read the eligibility and evaluation criteria and clearly include details of how this work meets the criteria below.
	Merit
	Project is clear, considered and led by leader/artists with relevant experience.
Clear mandate/vision and degree to which project(s) support mandate/vision.
Project is innovative, shows growth or demonstrates creative risk-taking.
Project makes meaningful contribution to Arts on the North Shore.

	Capacity
	Project budget is realistic, has diversified income, and meets funding criteria.
Group/organization has competent administration and governance structure appropriate to group size.
Project(s) has/have realistic schedules, timelines, and planning practices.
Project has a clear and reasonable marketing plan.

	Impact
	Project includes collaboration, partnerships and/or community/volunteer involvement and develops North Shore artists / audience.
Project is accessible and relevant to North Shore community and addresses a gap.
Project aims to attract new communities with focus on diversity.
Project has evidence of success.


[bookmark: _Toc754898092]Eligibility
Arts and Culture grants are designed to support local arts organizations or bring organizations of interest to North Vancouver communities, incentivize creative innovation and new initiatives, support events and festivals, and foster a wide range of activities that reflect the talent, creativity, spirit and diversity of the community.
Please check the box next to all that apply:
☐   A. a non-profit organization, registered under the BC Society Act
☐   B. a recognized arts group with an equivalent (e.g. out-of-province) non-profit designation
☐   C. a recognized charity, granted charitable status by the Canada Revenue Agency
Or, if neither a, b, or c apply
☐   D. a recognized art, cultural or heritage group with an established history in the community
☐   E. a recently formed arts group or cultural collective (not yet incorporated as a non-profit society), working in an area of emerging artistic or cultural practice
☐   F. an arts group or collective, partnering with an eligible non-profit society for the purpose of this grant application
Please complete following where applicable:
	Official society or charity name, if different from the name provided above:

	BC society number:
	And/or charity number:

	GST number:

	Is your organization currently in good standing?
	  Yes ☐	    No ☐	

	☐ Please attach a copy of your certificate in good standing.



[bookmark: _Toc1383124709]Organizational General Info

	Name:
	Title:

	Email:

	Phone number:

	The organization are you applying for:

	Organization mailing address:

	City:
	Province:
	Postal code:



Previous applications and amounts
Is this the first time the organization has applied for this grant:     Yes ⧠	    No ⧠	
If you have received an NVRC Arts and Culture grant before, when was the last time?
	Year:
	
	Grant or project name:

	

	Amount funded:
	
	Grant Budget:
	


Organizational general description and purpose
1. Give a brief introduction to your organization, including your organization's role on the North Shore (200 words)

2. Attach an organization staff chart and board list

3. What is your organization’s mandate and vision?  (150 words)


[bookmark: _Toc884423209]Program description
General information
1. Name of the initiative, project, program or event:
2. Proposed dates:
3. Location(s):
4. Is this location confirmed?  	Yes ☐	    No ☐
5. If not, when do you expect to know if this location is confirmed
6. Tell us what your proposed project/program/event is, who is involved, and why you are looking for funding.  (250 words)

Creative objectives &  Outcomes

1. Tell us about the impact this will have for artists, participants, audiences, and North Vancouver community.  (400 words)

2. What percentage of artists working on your project live in North Vancouver? • Less than 50% • More than 50% • More than 75% • 100%
3. Did this program/project/event happen in the last 2 years? Yes ☐    No ☐
If yes, how is this year different from previous years? Lessons learned? (250 words)

4. What is it that makes your program offering creative, innovative or new? (150 words)

5. How does your project/program/event fit with the organization’s  vision and mandate?  (100 words)

6. Please provide information in the chart below including key or main artist names and short artist bio or link to bio.

Add more lines if necessary:
	Artist Name
	BIO

	
	

	
	

	
	





[bookmark: _Toc885323112]Community benefit/partnership/outreach and impact

Demonstrated Need for the Project
1. Describe how the project fills a need in the community not served in any other way.   (100 words)
2. Who is the target audience or participant group?  (50 words) 
3. Projected Number of audience/attendees
4. Are you partnering with anyone?  If yes, please provide their name and what their role is and tell us why this benefits you and them. If not, please explain why.  (250 words)

Inclusion, Diversity, Equity and Access (IDEA) 
1. Describe specific organizational education and training programs and/or policies or practices that support Inclusion, Diversity, Equity and Access.(100 words)
2. How will your organization’s policies or practices that support IDEA be reflected in this project/event? (150 words)
3.  How do you make attendees / participants feel like they belong?  How will you reduce barriers to participation? (200 word)



[bookmark: _Toc884408318]Organizational Capacity
Building capacity and planning for sustainability
1. Please provide statistical information on the number of staff and volunteers that are involved in the work described in this application.


	Number of paid staff
	Number of full-time paid staff
	Number of part-time paid staff
	Number of volunteers
	Hours of volunteer time

	
	
	
	
	


2. Tell us about the roles volunteers play in relation to this application.



3. Tell us about your organizational capacity, including staff roles, memberships and volunteers. Share how your organizational capacity changed over time.


Marketing and promotions

1. Please explain your promotional plan and marketing mix. 
2. Please share photos (jpg), short video clips and/or links to video, website, social media, etc. See limits below.  We look at who is in the photos, where they are taken and how they describe the work proposed in this application.  “A picture is worth a thousand words”. 

PHOTOS from previous year’s event(s)* Photos should be of the program/event/activity and not just advertising or posters/brochures/programs.  NVRC requires that the right to use the photos and materials submitted in reports and for promoting the grants program are guaranteed by the applicant.
· minimum of three (3), maximum of six (6)
Attached jpg files only - we do not accept .pdf pages, slideshows, printed copies, or photos embedded in a word document, etc.




Program budget and financial information

Please Take the time to fully complete the budget form.  Incomplete budgets will likely result in an incomplete application. 
Be sure to use the Notes section in the budget.  This is where you need to list if the funding is confirmed or outstanding/applied for.  It is also where you need to explain any changes or if you think there will be a change in the future.  
Please review the guidelines to determine your level of In-kind support. 
1. [bookmark: _Int_ZV6Y5mAx]Explain how the requested budget and financial information demonstrates a need for grant support to deliver the project. (100 words) 
2. What part of your project is this funding needed for? What, specifically, will the grant be used for?  (100 words)
3. What aspects of this program/event would you not be able to deliver without this grant support? (100 words)
4. What is your plan if you have extra funds? (100 words)
5. Are you charging an admission or program fee?      Yes ☐	No ☐

a. If so, please list and provide details.  (100 words) 
6. If your application is for an Annual Programming Grant, Arts Festival or Major Celebration, please attach: 
	
	FINANCIAL STATEMENTS for the most recently completed fiscal year
· OR comparable record/accounting of your financial position at the time of submitting the application
· prepared in accordance with generally accepted accounting standards, and including an income statement and balance sheet

(For all other grant applications, please note that you may be asked to produce a financial statement to confirm your budget information and by submitting an application, you agree to produce this when requested).







Arts and Culture Assistance grants are not intended to provide continuing, indefinite support for the same activity.  Any grant applicant who is requesting support for the same activity beyond five years may be subject to a review and must demonstrate the ongoing value of the municipalities’ grant investment in the proposed program.

	D E C L A R A T I O N    &    S I G N A T U R E S
[bookmark: _GoBack]I, the undersigned, certify that, to the best of my knowledge, all information provided in this application is accurate and true and is endorsed by the organization I represent.
SIGNATURE OF PERSON FILING THE APPLICATION	NAME _______________________________

TITLE WITH ORGANIZATION:
______________________________________

DATE _________________________________   
The application may be submitted with the electronic signature (if available) of the Primary Contact identified on page 2 of this form OR the signature page may be submitted separately as a scanned .pdf, showing the Primary Contact’s original signature, in addition to the full completed application.




[bookmark: _Toc876610630]Application checklist and Final Submission

Applications should consist of the documents listed below in the check list plus support materials as requested herein.  It is the responsibility of the applicant to ensure that their application is complete, that all requested materials have been submitted and that all submission requirements have been satisfied.  Any missing documentation may result in non-acceptance. Any updates or additions provided after the deadline will not be accepted.  
Checklist
☐   Application Form
☐   Non-profit organization certificate of good standing 
☐   Organization Chart
☐   Board List
☐   Organization Mission, Vision, Mandate
☐   Marketing Materials (images)
☐   Budget Form 
☐   Financial Statements (where required or requested)
[bookmark: _Toc2135951875]Electronic Submission and File Share
All materials must be submitted electronically along with signatures.  The preferred method of electronic submission is via a web-based file-share platform (e.g. Dropbox, OneDrive, WeTransfer). Please ensure there are no time limits nor required passwords on the application documents and materials.

	Hard copy submissions will not be accepted.
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